

Subject: Request for Support to Attend IOHA 2027
Dear <Supervisor name>:
I am requesting approval and financial support to attend the IOHA 2027 Conference, taking place in Montreal, Quebec, Canada.
IOHA 2027 will bring together occupational hygiene professionals, researchers, regulators, industry leaders, and workplace health practitioners from around the world. The conference presents a unique opportunity to learn about the latest research, technologies, best practices, and innovations that are shaping the future of worker health and exposure management.
The conference program includes sessions that are directly relevant to my role and align with our organization's objectives, particularly in the areas of [insert relevant topics]. Attending these sessions will help me strengthen my knowledge and identify practical strategies that can be applied within our organization.
Participation in IOHA 2027 will enable me to:
· Gain new technical knowledge and industry insights.
· Learn about emerging trends, technologies, and best practices.
· Connect with experts and peers facing similar workplace challenges.
· Explore solutions and innovations showcased in the exhibition.
· Bring back ideas and recommendations that can improve our workplace health and safety programs.

	
	Currency

	Airfare:	<Insert estimated flight expenses to Montreal>
	

	Accommodation: <###> per night, plus tax. (For the full conference, assume a four night hotel stay, please review the conference program before entering)
	

	Meals:	<Insert estimated meal costs> (Lunches and coffee breaks are included in your registration)
	

	Conference registration fee: <Insert registration fees based on your registration category> 
	

	Other costs <Insert costs associated with visas, travel health, parking, ground travel and other expenses as needed>:
	

	The total costs are: <Insert total sum of all previous lines>
	



I believe attendance will provide meaningful value to our organization through knowledge transfer and implementation of best practices. Following the conference, I will prepare a summary report and share key takeaways, recommendations, and relevant resources with colleagues.
Thank you for considering my request. I would be pleased to discuss the anticipated benefits and how they align with our team's goals.
Sincerely,

